Student Experience

Student Course Request/Scheduling Assistant Experience
Students access the Scheduling Assistant via the Scheduling Assistant link on myPurdue.
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Student Entering a Request

The following screen shows the Course Requests Form. This example shows the form after the student
has entered several courses. Students should be encouraged to enter their courses in priority order.
Please note that for some priority choices, the student provided an alternative course. Students should
be encouraged to enter alternative courses whenever possible.

Course Requests

1. Priority fREG 92000T v }
1. Alternative |i‘-\'!ernati}5 to REG §2000T o xl

2. Priority [com 11400LCICS vl
1. Alternative |=ilt£m‘=tiw& to COM 11400LCICS P XI

3. Priority |ECE 20000 V|
1. Alternative |n‘«fi:§rrzti,e to ECE 20000 2 Xl

4. Priority [MA 16500 o x|[T][L]fe]
1. Alternative I-‘-?térnatnr:- ts M4 16500 2 X]

5. Priority |GER 10100 t oX|
1. Alternative |FR 10100 + 2 >':I

8. Priority | o X|[T][Le]
7. Priority | 2 X|[T[LEl
8. Priority ‘C-:_:rse with the lowest priority, o )(|

Al courses be'ows Fes time can 7 fes tims ST mly gt e CoursE Fihare Boa FRCIE TAE 2z rima

Alternate Course Requests (used only if a course requested above is not avaitable)

1. |i ternate request if course(s) abave not available. 2 XI

Alternate

2 o X|[tlE

Alternate

3| o X|[1]

Alternate

Current Registration | Build Schedule «

The Build Schedule button is used to submit the course request.
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Student Submitting a Registration Override Request

After building their schedule, the student will be able to review their current registration request and
make any desired changes. Once they are comfortable that they have the schedule they want to
request, they will click Submit Schedule. When registration restrictions are detected, the student is
notified as reflected below. When this occurs, the student has the option of requesting overrides or
closing the dialog box and revising their schedule:

partiaily successful.
Some of tha changes have been denied due to the following registration emors:

GER 10100 - Permission from Department

It is possibie to request for all of the above
mmmnmmmummnmmmmmms
dialog without requesting any ovemdes.

When the “Request Overrides” button is selected, the student will be provided the opportunity to add a
note to go with the submitted override requests. The student must also read and check the disclaimer
checkbox before they will be allowed to submit their request.

Request Overides

The following registration erors have been detecled:
GER 10100 - Penmissicn from Department

Request Note:
1 need this course]

Piease, select Request Ovemides to request Of Gther appr
required to register for the courses listed above. Click Cancel Request to cancel this request
and go back to explore other scheduling options.

Disdaimer:

M By checking this box, | understand that requesting approval does nol guarantee that | wil
be given permission 1o register for these courses, and even if the approva's are granted, |
may not be able to register for these courses due lo space confiicts of
other polcies. | also understand that if approvals are granted, it may be my responsibiity to
process the schedule change within the established registration deadines.

Requestmm| Cancel Request|

Once the student has submitted their override request, the system:

1. Createsthe override request;
2. Notifies the required reviewer;
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3. Saves all registration updates that could be made that didn’t require an override;
4. Updates the course requests form with icons that illustrate some courses have outstanding
override requests.

4 AddiDrop Qwrses| Current Regishalion| |Subma Schedule|  Print
istorceee | ROY Class Schedule
a - — |
|| Lock Subject Course  Type CRN-Sectionld Avail  Days Start  End Dz Instructor  Requires  Note _ Credit ||
@ REG 920007 Ind  40858-TLT 991100 Arange Hours 0 v ||
@ COM  11400LCICS Lec 15414-L13 8125 MWF = E Boyd Leaming Community wf COM1... 3 v
o ECE 20000 Lec 15776002  29/80 R 302 113 : o Students Or o v
a MA 16500 Lec  §6444-200 38/468 MWF 430p 520p 08/20-12007 4 v ||
(=} Rec §8522-292 6/38 R 1:30p r1d Yang 56444-200 Evening Exams Required. Prer... L4 E
GER 10100 Lec  14439-021 212 MW 330p 4 € Rohr Please consuft your academic... 3 ﬂ@
. i e i
Lec  14439-021 212 T 330p U CRobr  14430-021 Pioase Cqmsutimmnendter Depment
Lab  62446-007 2/2 R 330p 420p 0823-1206 SC277 JCRohr  14420-021 Please o

The ovesride request has been submitted for
processing. Waiting for approval...

4 New Course Total Credit 10

ey

If the “Close Dialog” button is selected, the registration is not saved and the student can make
additional changes to their course requests.

At this point, for requested overrides, the student must wait for an email notification that indicates their
request(s) have been resolved. The email will indicate the action taken on each request. If the request
is approved, the student will be required to go back to the Scheduling Assistant and submit their
schedule again in order to register for the requested course. If the request is denied, the student will be
notified as such and the student will not be allowed to get in to the course/section requested.
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