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Introduction to the Resource Database
What is the Resource Database?

The Resource Database is a customizable repository for structured information about Resources at Purdue University. The database is capable of storing information about any type of resource. Its primary use, however, is for organizing information about groups of people.

Benefits of the Resource Database
Maintaining information in a structured format reduces work by allowing the reuse of information for multiple purposes. Most departments within College of Engineering maintain web pages about their faculty and staff. It is common to have several pages that display the same information in multiple formats. For example:

· Alphabetical Faculty Listing

· Faculty by Areas of Interest

· Departmental Phone Directory

· Personal Profile Page
In this case, moving information into a database allows it to be maintained in one place instead of four. This reduces work and possibility for error. It is then possible to use this information for other applications such as email lists, printing address labels, or in the College wide directory.
Getting Started with the Resource Database
Resource Database Structure
The ResourceDB is composed of three elements: Resources Records, Groups, and Templates. These elements work together to provide the ResourceDBs flexible data organization system.

Resources Records hold the structured information about real world resources. A resource record might correspond to a Person or a Car. Resource Records are similar to the documents stored on your computer.
Groups are containers for holding resources and other groups. Groups are similar to the folders used to organize documents on your computer. Because groups can contain other groups several levels of nesting can occur.

Templates define what information is stored in a resource record. The person template includes fields such as: name, age, and title; where a car template might include: year, make, and model. Each group has the ability to extend templates to meet their specific needs.
Browsing the Resource Database

The Resource Database provides a web-based interface for viewing and managing information. It can be accessed using your Purdue career account login and password from any computer with an internet connection and a web browser. 

Breadcrumbs
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Breadcrumbs (outlined above) provide information about where you are located within the Resource Database and offer access to previously viewed pages without using the Back button.

Tabs
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Tabs (outlined above) organize information about your current location into useful sets. Changing tabs does not change your location within the ResourceDB, only the information about that location. On the page above clicking the Administrators tab would show you information on the administrators for “ECN” group. 
Homepage

Your ResourceDB homepage gives you direct access to the groups and resources that you can edit. Clicking on a link under the “Name” column will take you to the page for the corresponding group or resource.
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If you do not have access to any resources you can browse the resource database by clicking the Browse the Resource Database link under the “Other Tasks” column.
Overview Group 
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Selecting a group from the homepage will take you to the Group Overview page (shown above). The Group Overview page provides links to view existing resources, browse into sub groups, and create new groups and resources.

Groups and resources listed on the Group Overview page are shown in batches of twenty-five. Resources beyond the first twenty-five are accessible using the navigation bar above the resource listing.
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The Next and Previous links allow you to page through all of the resources in alphabetical order. If you are looking for a specific resource you can jump to the first letter in its name using the alphabet in the View options. For example clicking the B link will show only those groups and resources that begin with the letter B.

Creating Groups

Each group within the Resource Database can be divided into sub groups to provide better organization. Add a sub-group by clicking the Add a Sub Group link in the right column of the Group Overview page. The Add a Sub Group page will load.
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Once the page is loaded supply the necessary information:
· Group Name is a descriptive name for the sub group to be created.

· Short Name serves several purposes; it is used in creating breadcrumbs as well as database views. It may only contain alphanumeric characters and underscores.

· Group URL is an optional field to provide a URL for the group web page.

· Primary Group is a special property to distinguish major groups from organizational groups. When a resource is added to a group, it is also added to the nearest parent primary group. The record in the primary group acts as the primary record for that resource. Database Views are created and Templates can only be extended at Primary Groups. Most groups should not be primary groups.
Click the Add button to create the new group. The Group Overview page will be displayed with the new group listed. The message bar (in orange below) will also alert you that something has happened.
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Creating a Resource
Creating resources is similar to creating a group. Click the link in the right column for the type of resource you would like to add. To add a person click the Add a Person link. This will load the “Add a Person” page.
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From here you must search for the resource you are adding. If the resource already exists some information can be filled in automatically. The type of resource being added determines the field that you will search on; refer to the on screen help for details. Once you have supplied a search term click the Search button. After a few seconds the results of your search will appear.
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If the resource was found select it from the list of results and click the Add button. If you are unable to find the resource it can be created from scratch using the form below the search results. After adding the resource the Group Overview page is displayed and now contains the new resource.

Editing a Resource

Once a resource is added to a group it can be customized to meet your specific needs. To begin click on the name of the resource you would like to edit. This will load the “Edit Resource” page.
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This page is divided into several tables of information. The first table that appears is the “base values” table. It displays the information that is available about this resource from higher level groups. If the resource does not exist at a higher level the “base values” table will not be displayed.
The information in the “base values” table is not directly editable, but it can be customized at lower levels. To customize a field listed in the “base values” table scroll down the page until you see the “Fields customized for …” heading. Several of these headings may exist if this resource exists in several groups below the current group. To the right of these headings is a drop down list of fields that can be customized. Select a field you would like to customize.
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After selecting the field to customize a new row will appear in the list of fields customized for that group. Initially this row will state that it is in the process of customizing the selected field.
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After a short wait the row will change to an editable version of the acquired value along with a Remove button to the right of the field. Clicking Remove will uncustomize this field. 
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To modify a customized value make your changes and click the Save Changes button at the bottom of the page.
Removing Groups and Resources

Occasionally you may need to remove a resource from a group. This is done from the “Group Overview” page. Select the groups and resources you would like to remove by checking the checkboxes to the left of their name. After the selection is complete 
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Administrators

Adding Administrators

Administrators are able to add/edit/remove resources within a group. To add an administrator click the Administrators tab on a group. This will load the Administrators screen.
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Type a portion of a name into the search field under the Add an Administrator heading and click the Search button. The screen will refresh with a list of possible users. Select the user you would like to add as an administrator and click the Add Administrator button.
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The screen will again refresh. The administrator you selected will now have access to this group.
Removing Administrators

To remove an administrator, check the box to the left of their name and click the Remove button. The page will refresh with the administrator removed.
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