1. Go to the site https://webapps.krannert.purdue.edu/kap/ and use your log in information
to sign in

€« > CH B https://webapps.krannert.purdue.edu/kap/

Please Sign In
Username

Password

* This site uses
Purdue Career Account
authentication.

Copyright © 2016, Purdue University, all rights reserved. Purdue University is an equal access/equal opportunity university. If
you have trouble accessing this page because of a disability, please contact the Krannert Help Desk at kcchelp@purdue edu.

2. After hitting the Login button you will be taken to your portal. From here click on My
Appointments

| Help | Home | Logout

—_—

Portal

My Communicationsw (My Cnursesw

You have no communications available at this time.

My Plan of Study
My Prafile

My Publications :

My Services You have no upcoming events at this time.
My Events

My Reqistration

» Courses
» Other Tasks



the%20site%20https:/webapps.krannert.purdue.edu/kap/

3. This will take you to the Appointments page. Here you will want to click the Make
Appointment button.

PURDUE # Home <+ Make Appointment

Role .y Appointments

Change

My Appointments
Appointment Method  Calendar Reason Status Ac

No upcoming appointments

4. Next to Calendar Type you will click on the down-facing arrow and choose Academic
Success Center then click on the Next button.

PURDUE

A Home < Make Appoiniment

Role .y Appointments

Change

Appointment Wizard

Calendar Type Choose a Calendar Type -

Choose a Calendar Type
Next Academic Success Cenler
Ag-Botany and Plant Pathology Appointments
CCO Career Development and Job Search
CCO Pre-Professional Advising
Civil Engineering Undergraduate Advisor Appointment
Communication 114 Help Lab
Firsi-Year Engineering Honors Advising
HHS-Public Health Graduate Coordinator Appointment
Krannert KPDC-Coaches
Krannert Undergraduate Study Abroad
NISO-National & International Scholarships Office appointment
Vet Tech Undergraduate Advising Appointment

5. Next to Search By you will click on the down-facing arrow and choose Appointment
Time then click on the Next button.
PURDUE fAtHome <4 Make Appointment

Role . Appointments

Change
Appointment Wizard
Calendar Type Academic Success Center ¥ © Go back fo this step @ info
Search By Person or Resource v

Person or Resource
Next Appointment time




6. Next to Reason you will click on the down-facing arrow and choose your reason for
making your appointment: Required Consultation (required by academic department,
OSRR, or other campus office), then click on the Next button.

PURDUE

Appointment Wizard
Calendar Type
Search By

Reason

Next

A Home

< Make Appointment

Role .y Appointments

Change

Academic Success Center v © Go back to this step A inio

Appointment time v © Go back fo this step

Required Consultation (required bya v

Choose a Reason

Academic Consultation

Required Consultation (required by academic department, OSRR, or other campus office)
Resource Information

Other

Instructor Meeting (GS 29001 students only)

7. Next to Search Date, you click to Select Date to select the date that works best for you
then click on the Next button.

June 20176

Wed Thu

15

28 29 30



Next to Desired Time select the time of day that works best for you to make your 30-45
minute appointment, then click on the Next button.

PURDUE

Appointment Wizard

Calendar Type

Search By

Reason

Search Date

Desired Time

Next

A Home

+ Make Appointment

Academic Success Center

Appointment time

Required Consultation (required by a

06/22/2016

6/22/2016 9:00:00 AM
6/22/2016 9:15:00 AM
6/22/2016 9:30:00 AM
6/22/2016 9:45:00 AM
6/22/2016 10:00:00 AM
6/22/2016 10:15:00 AM
6/22/2016 10:30:00 AM
6/22/2016 10:45:00 AM
6/22/2016 11:00:00 AM
6/22/2016 11:15:00 AM
6/22/2016 12:00:00 PM
6/22/2016 12:15:00 PM

6/22/2016 2:00:00 PM

6/22/2016 2:15:00 PM
6/22/2016 2:30:00 PM

© Go back to this step

© Go back to this step

© Go back to this step

© Go back to this step

O Inio

Change

Role

My Appointment:




A Home

+ Make Appointment

9. Next to Calendar click on the down-facing arrow to select the advisor you will consult
with, then click on the Next button.

PURDUE

Appointment Wizard

Calendar Type

Search By

Reason

Search Date

Desired Time

Calendar

Academic Success Center v

Appointment time v

Required Consuliation (required by : v

06/22/2016

6/22/2016 9:00:00 AM
6/22/2016 9:15:00 AM
6/22/2016 9:30:00 AM
6/22/2016 9:45:00 AM
6/22/2016 10:00:00 AM
6/22/2016 10:15:00 AM
6/22/2016 10:30:00 AM
6/22/2016 10:45:00 AM
6/22/2016 11:00:00 AM
22/2016 11:15:00 AM
/22/2016 12:00:00 PM
6/22/2016 12:15:00 PM
6/22/2016 2:00:00 PM
6/22/2016 2:15:00 PM
6/22/2016 2:30:00 PM

Choose an Advisor/Resource v

Choose an Advisor/Resource
(45 minutes)
(45 minutes)

© Go back to this step

© Go back to this step

© Go back to this step

© Go back to this step

© Go back to this step

A info

Change

Role

My Appointments




10. In the Comments box enter the reason you have been instructed to schedule your consult
and enter your phone number in the Contact Phone Number box, then click on the
Schedule button.

PURDUE

A Home 4 Make Appointment
Appointment Wizard

Calendar Type Academic Success Center v © Go back to this step A info
Search By Appointment time v @ Go back fo this step
Reason Required Consultation (required by ¢ ¥ © Go back to this step
Search Date 06/22/2016 © Go back to this step
Desired Time 6/22/2016 9:00:00 AM © Go back to this step

6/22/2016 9:15:00 AM

6/22/2016 9:30:00 AM

6/22/2016 9:45:00 AM

6/22/2016 10:00:00 AM

6/22/2016 10:15:00 AM

6/22/2016 10:30:00 AM

6/22/2016 10:45:00 AM

6/22/2016 11:00:00 AM

6/22/2016 11:15:00 AM

6/22/2016 12:00:00 PM

6/22/2016 12:15:00 PM

6/22/2016 2:00:00 PM

6/22/2016 2:15:00 PM

6/22/2016 2:30:00 PM
Calendar ) 5 minutes) v © Go back to this step
Comments | was required to make this

appointment by -

I

P
Contact Phone Number 1
Schedule

11. You will be taken back to the Appointments page where you can see your new
appointment and make any changes if needed.

PURDUE A Home <+ Make Appointment mi|
Role 1 Appointments
Change
My Appointments
Appeintment Method  Calendar Reason Status Actio
06/22/2016 2:00 PM = Required Consultation (required by academic  Scheduled Qa
: department, OSRR, or other campus office)




