
1. Go to the site https://webapps.krannert.purdue.edu/kap/ and use your log in information 

to sign in

 
2. After hitting the Login button you will be taken to your portal. From here click on My 

Appointments 

 

the%20site%20https:/webapps.krannert.purdue.edu/kap/


3. This will take you to the Appointments page. Here you will want to click the Make 

Appointment button.

 
4. Next to Calendar Type you will click on the down-facing arrow and choose Academic 

Success Center then click on the Next button.

 
5. Next to Search By you will click on the down-facing arrow and choose Appointment 

Time then click on the Next button.

 

  



6.  Next to Reason you will click on the down-facing arrow and choose your reason for 

making your appointment: Required Consultation (required by academic department, 

OSRR, or other campus office), then click on the Next button.

 
7. Next to Search Date, you click to Select Date to select the date that works best for you 

then click on the Next button.

 



8. Next to Desired Time select the time of day that works best for you to make your 30-45 

minute appointment, then click on the Next button.  

 



9. Next to Calendar click on the down-facing arrow to select the advisor you will consult 

with, then click on the Next button. 

 

  



10. In the Comments box enter the reason you have been instructed to schedule your consult 

and enter your phone number in the Contact Phone Number box, then click on the 

Schedule button. 

 
11. You will be taken back to the Appointments page where you can see your new 

appointment and make any changes if needed.  

 


