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PURDUE CIVIL ENGINEERING
DEADLINES

• All CE MS graduate students must submit a Plan of Study by 

the end of the second semester in the program.

• All CE PhD graduate students must submit a Plan of Study by 

the end of the third semester in the program.

• Students without a plan of study will be encouraged to file one 

before further registrations are processed.
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PURDUE CIVIL ENGINEERING
START AT MYPURDUE – ACADEMIC TAB
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Only use Purdue email address
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Leave Blank



PURDUE CIVIL ENGINEERING
AREA OF SPECIALIZATION/CONCENTRATION

• Thesis option students:  Research Area should be the working title 

for your thesis/dissertation. 

• Non–thesis option students in the following areas should list their 

area of specialization in the Research Area Field: 

• Geotechnical

• Materials
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PURDUE CIVIL ENGINEERING
AREA OF SPECIALIZATION/CONCENTRATION

• Architectural, Construction, Environmental, Geomatics, Hydraulics, Professional 
Masters, Structures and Transportation areas have approved concentrations. 
Students (thesis and non-thesis) in these areas can choose the appropriate 
concentration from the drop-down box.

• Professional Masters students can also choose one of the other areas if 
appropriate, however Professional Masters should be listed as the first area 
of concentration on the Plan of Study.

• If you have been accepted to the Computational Science and Engineering (CSE) 
concentration, then choose “Computational Engineering – IGP” from the 
Concentration drop-down box.

• If you have been accepted to Ecological Sciences and Engineering (ESE) then 
choose “Int Ecog Sci and Eng” from the Concentration drop-down box.

• Concentrations will be listed on your transcripts at the time of graduation
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•Typically, all CE courses listed as Primary

•Math, Stat, others listed as Related
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PURDUE CIVIL ENGINEERING
ENTERING COURSES

• Subject Abbreviation should be CE, STAT, ABE, etc.

• Course number should be 59700, 51100, 44000 (needs to 

be all five numerals)  

• Do not use the CRN.

• Titles should match the transcripts exactly.
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PURDUE CIVIL ENGINEERING
ENTERING COURSES CON’T

• If a course you have taken at Purdue does not 

automatically populate, you can manually add it.

• Do not check the “B or better” option.  This tells the grad 

school that you MUST get a B or better in the course – if 

you do not, they will not let you use the course on your 

POS.
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PURDUE CIVIL ENGINEERING
COURSE REQUIREMENTS

MS non-thesis
• 30 course credits; no research credits

• Only three credits of 300 or 400 level course permitted; grade of B or better 
required.

• No pass/fail courses

MS thesis
• 21 course credits; 9 research credits

• Only three credits of 300 or 400 level course permitted; grade of B or better 
required.

• No pass/fail courses
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PURDUE CIVIL ENGINEERING
COURSE REQUIREMENTS CON’T

PhD

• 48 course credits; 42 research credits

• 30 of these course credits may be from an MS. You can only count credits 

from one Master’s degree. 

• You may count up to 3 credits from 300 or 400 level courses – B or better 

required.
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PURDUE CIVIL ENGINEERING
COURSE REQUIREMENTS CON’T

• If you register for a 300 or 400 level course – initially it will be “excluded” on your 

transcripts.

• If you include this 300 or 400 level course on your plan of study and have completed 

the course with a B or better grade, it will then be “included.”  This course audit is 

done by the graduate school, usually in the semester you are graduating.

• Do not list research hours - CE 69800 or CE 69900 

• Independent study (typically CE 59700) courses should be listed on POS.  The 

graduate school considers these as coursework, not research.
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PURDUE CIVIL ENGINEERING
TRANSFERRING COURSES:

Transfer of MS credits to PhD POS
• The student meets with their committee and provides a copy of his/her 

MS transcripts for review.

• The committee determines the courses and credits that can be applied 
towards the student’s PhD POS. These can include both coursework 
credits and research credits (maximum of 30 credits). These courses 
are then listed on the ‘MS credit transfer to PhD POS’ form.

• Please note that the credits transfer to the same category – MS 
coursework applies to PhD coursework requirement; MS research 
applied to PhD research requirement
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PURDUE CIVIL ENGINEERING
TRANSFERRING COURSES:

Transfer of MS credits to PhD POS

• The advisor signs the form and submits it to the CE Graduate Office.

• The student can then move forward with generating the draft of his/her electronic 
plan of study. The MS transfer courses should NOT be listed on the PhD 
plan of study with the PhD courses; however the student should list the 
approved MS transfer courses in the Comment Section. Be sure to list the 
course number, course title, credits and date taken. The CE Grad Office will 
note the overall number of MS credit being transferred in the appropriate field in 
the POS during the approval process and it will be approved by the committee 
chair.

• The MS transfer form will remain in the student’s file as a record of the approval 
of the transfer courses and associated credits.
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PURDUE CIVIL ENGINEERING
TRANSFERRING COURSES CON’T
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Transfer MS 

credits to 

PhD POS 

Worksheet



PURDUE CIVIL ENGINEERING
TRANSFERRING COURSES CON’T

Transfer of excess courses/credits:

• Original transcripts for the courses must be on file with the 

Grad School.

• The courses cannot have been used to meet the 

requirements for another degree (bachelors or masters).

• The courses cannot be more than five years old.

• You must have received a B or better.
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PURDUE CIVIL ENGINEERING
TRANSFERRING UNDERGRAD EXCESS COURSES

• Original transcripts for the courses must be on file with the Grad 

School – with appropriate notation that the courses are available 

for grad credit.

• You must have received a B or better.

• You can transfer up to 12 credits from undergrad excess.
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PURDUE CIVIL ENGINEERING
HOW TO CHOOSE A COMMITTEE

• Chair person is typically your academic advisor.

• Faculty member providing funding is usually on your committee and often 

serves as advisor/co-advisor.

• Faculty members that you have taken courses with (either from Civil or from 

another department/school).

Request a meeting with the faculty member or contact them via email to ask 

them to serve on your committee.  Be sure to give them your draft list of 

courses and provide them with your educational goals.

28



PURDUE CIVIL ENGINEERING

29



PURDUE CIVIL ENGINEERING
POS- ADDING COMMITTEE MEMBERS

• Enter the faculty member using only the faculty ID (C12345)

• CIVL is the department code

• Area should be Architecture, Construction, Environmental, Geomatics, 
Geotechnical, Hydraulics, Materials, Structures, or Transportation for CE faculty 
members

• Civil faculty with joint appointments will be considered Civil.  They cannot count as 
an outside member.

• Recently graduated students from Purdue Civil Engineering or those that have 
served as a post-doc in the School, are not eligible for special faculty certification in 
the Lyles School of Civil Engineering within three years of their association with 
Purdue.
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PURDUE CIVIL ENGINEERING
CHAIR VS CO-CHAIR

Options

• Chair plus 2 or more members

or

• 2 Co-Chairs plus 1 or more members

Note: You may not list both a chair and a co-chair
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PURDUE CIVIL ENGINEERING
COMPOSITION OF COMMITTEE

MS-minimum of three people
• Recommended that one be from a different area of study

PhD-minimum of four people
• 2 from student’s major group of study

• 1 from other area within CE

• 1 from other Purdue dept or outside Purdue

• Other possibilities are acceptable, but committee must be at least 51% 
regularly certified Purdue Graduate Faculty
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PURDUE CIVIL ENGINEERING
“SPECIAL” GRADUATE FACULTY CERTIFICATION

• “Special” Graduate Faculty may participate as a co-chair or 
member of a committee.

• Be aware that certification process can take time.

• Request from your advisor must include individual’s CV (including 
month and year that PhD was obtained), description of expertise, 
mentoring experience and current contact information. Submit it to 
the CE grad office.

• Special grad faculty member must have at least the same degree 
that you are earning.
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PURDUE CIVIL ENGINEERING
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These notes stay as a permanent record with your Plan of 
Study.  It’s best not to include notes to your committee –
please do that through some other mechanism. Just use 
this section for MS transfer courses



PURDUE CIVIL ENGINEERING
POS SUBMISSION

Save

• Doesn’t initiate any emails. 

• You may return and edit at any time.

Submit Draft

• Email sent to graduate office and all committee members for 

view and feedback – each time you submit as draft.

• You should submit as draft and wait on approval before 

submitting as final.
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PURDUE CIVIL ENGINEERING
POS SUBMISSION CON’T

Submit Final

1) CE Grad Office reviews, approves if acceptable

2) Committee reviews, approves if acceptable

3) Dr. Abraham reviews, approves if acceptable

4) Graduate school reviews, approves if acceptable.
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PURDUE CIVIL ENGINEERING
POS SUBMISSION CON’T

You can make changes to your POS once it’s completely 

approved.

• Coursework

• Committee Members

• Degree Objective (Thesis MS vs Non-Thesis MS)
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PURDUE CIVIL ENGINEERING
NOTE TO PHD STUDENTS
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PhD students should be meeting with their 

committee at least once a year.

• POS approval is considered a meeting

• Preliminary exam is considered a meeting

• Final exam is considered a meeting

• In years that the above don’t occur – you 

should plan a meeting with your committee 

and submit a Doctoral Committee Annual 

Meeting Report.


