[bookmark: _GoBack]CIVIL ENGINEERING NEW EMPLOYEE RECORD FORM

SECTION I TO BE COMPLETED BY STUDENT:

NAME:  ____________________________________________________________

SS#:  ________________________PUID NUMBER:__________________________

DATE OF BIRTH:  _______________________    GENDER:  MALE / FEMALE
 
LOCAL ADDRESS:  _____________________________________________________

 TELEPHONE:  (______)_______-____________ EMAIL:______________________
 
PERMANENT ADDRESS: ________________________________________________
 
ARE YOU CURRENTLY EMPLOYED AT PURDUE?  YES / NO
	
IF YES, WHICH DEPARTMENT:_____________________________________

STUDENT STATUS: UNDERGRADUATE _____ GRADUATE_____NON-STUDENT______                                         
             
SIGNATURE:  ____________________________ DATE:  ________________


SECTION II TO BE COMPLETED BY HIRING SUPERVISOR:

POSITION HIRED FOR: ________________________

PERIOD of EMPLOYMENT: Begin Date:  ________________End DATE: _____________   

RATEOF PAY:  ________________        MAX. HOURS/WEEK:  ______________________

TYPE OF WORK:  _____________________________________________________________

ACCOUNT NUMBER:  _________________________________________________________

SUPERVISOR PRINT NAME: _______________________________________

SUPERVISOR SIGNATURE:  _________________________________ DATE: __________


SECTION III TO BE COMPLETED BY BUSINESS OFFICE:

 TAX FORMS __ DIRECTDEPOSIT___TIMECARD __SAFETY TRAINING MEMO_______

 INDOT WAIVER & JTRP MEMO_______ PANKOW& SENSING LAB TRAINING______ 

I-9 TALX CASE NUMBER____________________             GRAD OFFICE APPROVAL   _____
SIGNATURE:  ____________________________________________ DATE:  _____________________  
										
												Revised  FALL -2012
