Sheet1
			EBO  Revised 11/28/05
																Order #
						PURCHASE REQUEST										Conf #
																PC #
				Vendor Information
									University Stores		Intended Use:				Deliver To:
	VENDOR NAME								General						NAME:
	Contact person								Biology						BUILDING:
	ADDRESS								Chemistry						ROOM#
	CITY								Pharmacy						PHONE#
	STATE					Zip									EMAIL:
	VENDOR PHONE#:															Special processing requested
	VENDOR FAX#:											Business Office Use Only:					REQUEST EXPRESS SHIPPING
						ACCOUNT(S) TO BE CHARGED						Project Period		Acct 
Balance	Date		SOLE SOURCE
	NEW	Fund		Cost Center		Int. Order			GL Account		$ Amount or %	Begin Date	Expiration				NO SUBSTITUTIONS
																	OTHER (explain below)
	OLD	Fund		Dept.-Project		DREF			Object Code		$ Amount or %
	CATALOG #				ITEM DESCRIPTION										UNIT	QUAN.	UNIT COST	TOTAL COST
	REQUISITION TOTAL																	$
	Approved Chemical Order_________________________________
	PI/Requestor Signature: _________________ Dated: _________										______________________________				________________________________
	Signature certifies that the requestor has the technical expertise and/or direct										Department Head Signature             Date				Comptroller Authorization(BO)         Date
	knowledge that these item(s) and costs will benefit the project(s) indicated.													(Acct Clerk must initial prior to sending for comptroller approval)
	Business Office Use Only:					Order placed by:__________________________________ Date:___________
	Is there a discount? Yes_____ No______ (Fill out the Form 41B) If educational discount, track internally.
	Has an equipment screening been completed? Yes_____ No_____ (Required for >=$25,000 on Sponsored Accts, Desired for all other accounts)?
	Has the Request for Waiver of Competitive Bidding document been completed? Yes_____ No______ (Required for all single source acquisitions >=$10,000).
	Is there proper documentation from the PI approving the purchase (signature, email, other ____________)?
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